APPENDIX ONE – FIRE RISK ASSESSMENT

- 4 -Fire Safety Order Toolkit – Fire Risk Assessment

Devon County Council - Fire Risk Assessment

[image: image1.emf]1. It should be noted that Risk Assessment should be completed for each “Risk Area”, meaning that for a large building or a complex site it may be necessary to complete more than one pro-forma to accurately and adequately capture the information necessary to conduct a satisfactory risk assessment, this decision should be a considered judgement by the person carrying out the task.

2. A review must be conducted at least annually and prior to any proposed changes to the structure of the building, introduction of new processes or storage of flammable materials or significant changes in the number or types of occupants using the premises.

3. Although the enclosed guidance supporting these regulations suggests that the risk assessment process should identify all fire hazards, the written assessment (below) only needs to state the “significant findings”. When evaluating a risk assessment therefore, only significant findings should be taken into account:

“Significant Findings” - this includes any significant fire hazards or consequent risks. It relates to any feature of the premises, its contents, the process or the occupants that may have an adverse effect on the means of escape in case of fire resulting in a potential risk to employees.

A significant hazard may be acceptable if there are sufficient provisions in place to reduce the risk to such an extent that the occupants would be able to evacuate the building in safety.

	SUMMARY OF PREMISES INFORMATION




	Date of this Assessment 
	
	Does this FRA cover all the building – if not state rooms / area covered
	

	Name of Assessor(s)

& contact details
	

	Name of Responsible Person
	
	Name of Premises Owner
	

	Name of Person(s) appointed by the responsible person to assist in Fire Risk Assessment process
	

	Premises Address


	
	Owners Address
	

	What are the premises used for
	
	Are the Premises shared with other users / organisations
	Yes / No

	Details of other premises users if part/multi occupied building
	
	Normal operating Hours of premises
	

	No. of Employees
	
	Maximum number of persons on the premises at any one time
	

	Do visitors  access the Premises
	Yes / No
	Number of persons above ground floor
	

	Number of floors
	
	Number of Escape stairways
	

	Is DCC No Smoking Policy fully in place
	Yes / No
	Do any vulnerable persons use the premises (e.g disabled, etc)
	


	If your premises allows clients to smoke, what are the additional measures put in place
	

	Is there Sleeping accommodation or a premises used as a Emergency Rest Centre
	
	If sleeping provided – please give details of numbers, including staff to client ratios
	

	Is there a Horizontal Evacuation Plan

e.g moving progressively away from the fire into one protected compartment to another from where further evacuation can take place.
	Yes / No
	Is there a Delayed Evacuation Plan

e.g when dealing with sleeping/frail service users
	

	Is there a fire alarm system
	Yes / No
	If yes – is it linked to monitoring station (add name)
	

	Is there a fire detection system
	Yes / No
	If yes – is it linked to monitoring station (add where)
	

	Type of Construction e.g check with NPS Southwest Ltd  if not sure
	
	How regularly do you conduct fire drills
	

	Are DCC Block plans Available
	Yes / No
	Have you added the location of fire points, extinguishers, exits, etc onto the plan
	

	Is the Portable and fixed electrical testing procedure up to date?
	Yes / No


	Is the Air Conditioning / Ventilation servicing up to date?
	Yes / No

	Details of Site Security Plans or procedures that include arson prevention.
	

	Notes:
	


	1. Identify fire hazards IN THE PREMISES



	1.1
	Identify all potential ignition sources in your premises 

Consider smoking materials, naked flames, candles, matches, gas cookers. Hot processes, welding, paint stripping. Electric, gas/oil fired heaters and boilers. Cooking equipment, faulty or misused electrical equipment, hot surfaces, arson or blocked vents.


	

	1.2
	Identify all potential fuel sources
Anything that burns- paints, varnishes, thinners, adhesives, solvents, white spirits, meths, cooking oil, packaging, paper, cardboard, plastics, stationery, decorations, textiles, soft furnishings, carpets, waste products, dust, wood, gasses, LPG, oily rags, etc.



	

	1.3
	Identify all potential sources of air or oxygen
e.g
· Chemicals containing oxidising materials

· Oxygen Supplies from cylinder storage and piped systems

· Pyrotechnics (Fireworks) which contains oxidising materials

· Air conditioning units in areas with sources of ignition


	


	2.  Identifying People at risk IN YOUR PREMISES

	2.1
	Have you identified who is at risk    - Consider employees who work alone or in isolated areas, cleaners, security staff, people unfamiliar with premises, visitors, contractors, seasonal workers, other people in the immediate vicinity, and people with disabilities or language difficulties.
	
	
	
	

	2.2
	Have you identified why they are at risk - Lack of knowledge of the layout and size and complexity of the premises and the fire procedures. Mothers with children, elderly or infirm or people with disabilities, individuals working alone.
	
	
	
	

	2.3
	Have you produced Personal     Emergency Evacuation Plans -- PEEPS for all employees who have been identified as being at particular risk - Disabled, visually impaired etc. PEEPS confirm the individual arrangements to be used during evacuation. 


	
	
	
	

	3.   Evaluate, Remove or reduce and protect from harm

	3 (a) Fire Detection

	3.1


	Can the existing means of detection ensure a fire is discovered quickly enough for the alarm to be raised in time for all the occupants to escape to a place of total safety - Does the alarm system cover all parts of the premises and if activated can it be heard by everyone likely to be on site.
	
	
	
	

	3.2
	Are the detectors of the right type and in the appropriate locations Detection systems usually contain smoke or heat detectors dependant on the process or work undertaken - smoke detectors in corridors and offices, heat detectors where cooking or dusty atmospheres are likely. They should be sited in accordance with BS 5839
	
	
	
	

	3.3
	Can the means of warning be clearly heard and understood by everyone throughout the whole building when initiated from a single point - Alarms should be unique and immediately identifiable and understandable by everyone in the premises.  You may need to consider those people who may have visual or hearing impairment and provide an alternative type of signal.
	
	
	
	

	3.4
	Are there provisions for people for locations where the alarm cannot be heard -There should be suitable numbers of alarm sounders to allow people to hear the alarm in every location.  If they can't, have extra fitted.
	
	
	
	

	3.5
	If the fire detection and warning system is electrically powered, does it have a backup power supply -There should either be a battery or other alternative power source in case of a power failure.
	
	
	
	

	3.6


	Are all the call points visible, tested and not obstructed -Call points should be tested in rotation and visible or signed.
	
	
	
	

	3 (b) Fire Fighting Equipment and Provisions

	3.7
	Are the extinguishers available suitable for purpose - Water for carboniferous fires: wood, paper, textiles, not for electrical fires. CO2 for electrical fires Foam for liquid fires: petrol paint or oils, not for electrical fires? Powder for general use. 


	
	
	
	

	3.8
	Are there enough extinguishers sited throughout the building at appropriate locations - Normally at least one water based extinguisher for every 200sq m of floor space with a minimum 2 per floor supported by other extinguishers for specific risks. i.e. CO2 for electrical fires, foam for liquid fires, and powder for general purposes.
	
	
	
	

	3.9
	Are extinguishers visible or does their position need indicating - If they cannot be either easily identified or seen they have suitable signs placed nearby to indicate type of extinguisher and recommended use.
	
	
	
	

	3.10
	Have steps been taken to prevent the misuse of extinguishers - Steps should be taken to prevent the misuse of extinguishers including the provision of sufficient information, instruction and supervision to all persons using the premises, and regular inspections.
	
	
	
	

	3.11
	Do you regularly check other equipment provided to help maintain the escape routes - Other equipment includes door release mechanisms, signage, emergency lighting and hose reels.


	
	
	
	

	3.12
	Do you carry out daily checks to ensure that there is clear access for fire engines - Ensure that approach routes for fire and emergency vehicles are kept clear.
	
	
	
	

	3.13
	Do you have the necessary procedures in place to maintain any facilities and equipment provided for the safety of people in the building (including fire fighters) – For example evacuation chairs - ensure you have maintenance contracts or regular maintenance procedures in line with manufacturers requirements carried out by competent people.  Ensure procedures are in place to report and remedy any defects. 
	
	
	
	

	 3 (c)  Building Construction 

	3.14
	Is the building constructed to prevent the spread of heat and smoke into escape routes - The age and construction materials of your building may affect the spread of heat and smoke. Failing to block off gaps in walls when introducing services, pipework and cables aids the spread of heat and smoke.


	
	
	
	

	3.15
	Are holes or gaps in walls, ceilings and floors properly sealed - Holes or gaps in ceilings or walls will allow the spread of smoke and heat.  They should be stopped using a suitable fire resistant material.
	
	
	
	

	3 (d) Means Of Escape

	3.16
	Can all occupants escape to a place of total safety in a reasonable time – This is a place away from the premises, where people are at no immediate danger from the effects of fire and which can be reached within 3 or 4 minutes - Remember to consider people with disabilities.
	
	
	
	

	3.17
	Are escape routes adequate -Minimum width of 750mm can handle up to 100 people in normal risk premises, minimum width of 1050 can handle up to 200 people in normal risk premises.

N.B.The higher the risk, the lower the number of people.
	
	
	
	

	3.18
	Are the existing escape routes adequate for the numbers and the type of people likely to be in the building - Normally there should be at least two escape routes. Single escape routes are acceptable where there are less than 60 people or where travel distances are limited.
	
	
	
	

	3.19
	Are the fire exits in the right place and do the escape routes lead as directly as possible to a place of total safety -Final exits should lead to a place of safety away from the immediate effects of a fire.  They should be suitably placed and be easily operable without a key or code. Where possible they should only have one fastening.


	
	
	
	

	3.20
	If a fire occurred, would all available exits be affected or are there alternative escape routes available - Dependant upon the type, age, construction and occupancy of a building, at least one alternative escape route should be provided.  Larger higher risk premises will require more alternative escape routes and exits.


	
	
	
	

	3.21
	Are escape routes and final exits kept clear at all times - Regular inspections should be carried out to ensure that all final exits are kept clear at all times.
	
	
	
	

	3.22
	Do the doors on escape routes open in the direction of escape - All doors on escape routes should open in the direction of escape and ideally be fitted with a safety vision panel.
	
	
	
	

	3.23
	Are the people who work in your building aware of the importance of maintaining the safety routes -By receiving sufficient training and ensuring that fire doors are not wedged open or combustible materials are not stored within escape routes.
	
	
	
	

	3.24
	Are there any particular or unusual issues to consider-This could include the layout or particular complexity of the building, changes of direction, stairs or any storage of flammable liquids, chemicals or stores of combustible materials.
	
	
	
	

	 3 (e) Emergency Lighting

	3.25
	Are your premises used during periods of darkness -Consider lone workers, flammable chemical storage, service supplies, disabled workers and unusual construction characteristics.
	
	
	
	

	3.26
	Will there always be sufficient lighting to safely use escape routes - There should be sufficient lighting during times of darkness for people to immediately identify the emergency routes and exits.
	
	
	
	

	3.27
	Do you have back up power supplies for emergency lighting -Batteries or alternative emergency supplies such as torches.
	
	
	
	

	 3 (f) Safety Signs

	3.28
	Where necessary are escape routes and exits, fire fighting equipment indicated by appropriate signs -There should be sufficient and suitable signage to indicate extinguishers, emergency routes, exits and equipment.
	
	
	
	

	3.29
	Are all signs and notices maintained and legible and clearly visible - Any signs provided for Health and Safety purposes must be maintained and clearly visible – e.g illuminated signs.
	
	
	
	

	3 (g) Safety Checks

	3.30
	Do you regularly check all fire doors and escape routes and associated lighting and signs - Inspections should be carried out and the results recorded.


	
	
	
	

	3.31
	Do you regularly check all your fire fighting equipment -Fire fighting equipment should be checked to ensure it remains serviceable.  It should be inspected and serviced annually by a competent person.
	
	
	
	

	3.32
	Do you regularly check your fire detection and alarm equipment - Fire detection, fire warning systems and emergency lighting should be tested and maintained.
	
	
	
	

	3.33
	Are those who test and maintain the equipment competent to do so - Servicing and maintenance should be carried out by competent personnel with specialist knowledge of fire detection and warning systems.
	
	
	
	

	3.34
	Do you keep a log book to record tests and maintenance - A log book detailing all maintenance, testing and inspections of fire alarm equipment.
	
	
	
	

	3 (h) External Issues

	3.35
	Are assembly points (and routes to them) clearly identified and is this on the emergency plan.
	
	
	
	

	3.36


	Are external fire escapes protected to prevent unauthorised access.
	
	
	
	

	3.37


	Do oil/petrol tanks comply with current standards – In terms of bunding and distance from building.


	
	
	
	

	3 (i) Removing or Reducing Sources Of Ignition, Fuel And Sources Oxygen

	3.38
	Have you removed or reduced sources of ignition - See items listed under 1.1 - Look at ways to eliminate or reduce ignition sources through selection and servicing of appropriate equipment. to prevent fire formation or spread.
	
	
	
	

	3.39
	Have you removed or reduced sources of fuel See items listed under 1.2 - Can you eliminate or reduce amounts of fuel held and use of appropriate storage to prevent fire formation or spread.
	
	
	
	

	3.40
	Have you removed or reduced the sources of air or oxygen - See items listed under 1.3 – can you eliminate or reduce potential sources of air or oxygen to prevent fire formation or spread.
	
	
	
	

	3 (j) Additional Provision

	3.41
	Has the removal or reduction of the issues in 3 (i) highlighted the need for any additional or amended fire fighting equipment - Is additional fire fighting equipment or sprinkler systems required to protect life/property Consider access for fire engines and fire-fighters, fire fighting shafts and lifts; sprinkler or water mist systems; smoke-control systems; communications and information for fire-fighters; fire-fighters switches following your fire risk assessment.
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