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BOOKING FORM / QUOTATION

School  ……………………………………………………...…………………………………… DfES No………………………..

Address  ………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………….

Tel No  ………………………………………………………………… Fax No  …………………………………………………..

Invoice Address  ……………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………….

Date(s) required  …………………………………………………………… Time of Hire

        From  ………………….. To  ……………………..

______________________________________________________________________________

FACILITIES REQUIRED

Room/Area/Grounds

………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………….

​______________________________________________________________________________

SPECIAL SEATING/ROOM ARRANGEMENT, IF REQUIRED

NB  You may be charged for this additional service
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Layout of Rooms:  
    Circular
      Theatre
           Horseshoe
      Boardroom

ROOM PLAN:

______________________________________________________________________________

ADDITIONAL EQUIPMENT REQUIRED:


Equipment Required:
   OHP
           Flipchart
         Video/TV
         Cassette Player             Slide Projector/stand


      Tables
           Other (please specify)  …………………………………………………………………………………

………………………………………………………………………………………………………………………………………..

_____________________________________________________________________________

HIRE CHARGE      £ …………………………………….
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